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Hactosume Ipasina onpenensior srytpemmiit Tpysosofi pacnopanox B 000 «LleHTp
Jlu:'xep », TIOPANOK NpHema Ha paboTy M YBOJNbHEHHS DaOOTHHKOB, OCHOBHBIC 0BSI3aHHOCTH
PaGOTHHKOB W aIMMHMCTpAIWH, pexHM pabodero BPEMEHH, a TAKKe MEpbl MOOLIPEHHA H
OTBETCTBCHHOCTD 3a HapyLueHHe TPYAOBOH AUCLIMILIAHBIL.

1. IIpuem ua padoty

1.1. Tlpuem Ha pabory B asromkony OO0 «llentp Jluaep» MpoH3BOAMTCA Ha OCHOBAHHUH
3aKTIOYEHHOT0 TPYAOBOIO JOrOBOPA HIH IPaKIaHCKO-TPABOBOTO 10roBOpa Ha YCIyTH.

1.2. Ilpu npueme na paboty B OO0 «Ilentp JIuzep» axMHUHHCTPALHA 06s13aHa otpeboBarh OT
IOCTYMAIOIIEro:

- IPEABABICHUS NACNIOPTA, YAOCTOBEPSIOLIEr0 IMYHOCTD;,

- IPEII0CTaBJICHKA TPYAOBOH KHHIKKH, OOPMIICHHOH B yCTAaHOBICHHOM ITOPA/IKE,

- CTPaXOBOI'0 CBHAETEILCTBA FOCYAAPCTBEHHOTO IIEHCHOHHOrO CTPaxOBaHHs,

- IOKYMEHTOB BOMHCKOTO y4eTa - JUIS BOEHHOOOA3aHHBIX M JIHLI, MOIeKAUIMX MPH3BIBY HA
BOCHHYIO CIIYX0y;

- JWIUIOMAa MJIM MHOTO JOKYMEHTa O [onyd4eHHOM 00pa3oBaHWM MM JOKYMCHTa,
TMOATBEPKIAIOLIErO CIeNHaTbHOCTD HIIH KBATH(HKALIHIO.

IIpriem Ha paboTy 6e3 yka3aHHBIX JOKYMEHTOB He IPOU3BOIUTCS.

IIpuem Ha paboTy odopmisieTcs nprKasoM (pacropshkeHHeM) anIMHHUCTPALHH, U3MaHHBIM Ha
OCHOBAHHH 3aKJIFOYEHHOTO TPYAOBOTO JI0r0BOPA, KOTOPKIH 00BSBISETCS pabOTHHKY MO/ PaCIKCKy
B TPEXIHEBHBIH CPOK CO JHS IIOANHCAHHS TPYIOBOrO IOrOBOPA.

[Ipy npueme Ha paGoTy pabOTHHKY MOXET OBITb  YCTAaHOBJIEHO — HCIBITAHHC
TNPOIOKUTENBHOCTEIO He 6oiee 3 Mecaues.

1.3. Ilpu noctyruieHun paboTHHKA Ha paboTy MM MEPEBO/IE €r0 B YCTAHOBJICHHOM TOPSAMKE Ha
Ipyryro paboTy AIMHHHCTpALHs 00s3aHa:

- 03HAKOMHTh pabOTHHKA C MOPYYEHHOIH pabOTOH, YCTOBHAMHU M OIIATOM TPY/a, PasbICHUTD
pabOTHHKY ero npasa i 00SI3aHHOCTH;

- 03HAKOMHTb C IIpaBUJIAMH BHYTPEHHEro TPYAOBOrO Pacropsiaka;

- NpOBECTH HMHCTPYKT@X IO TeXHHKe 0e30acHOCTH, MPOH3BOJACTBEHHON CAHHTApUH,
NMPOTHBOINIOKAPHOM OXpaHe M JpPYrMM [MpaBHiaM OXPaHbl TPy, Pa3bfCHUTH 00513aHHOCTh 110
COXPAHEHHIO CBEIEHHI, COCTABIMOMMX KOMMEPUYECKYIO HIIH CIy)KeOHYIO TaliHy, OTBETCTBEHHOCTh
3a ee pasrialleHHtE.

1.4. TlpekpauieHne TpPYZOBOTO JOTOBOPA MPOHM3BOMMTCS TONBKO IO  OCHOBAHHMSAM,
Npe/yCMOTPEHHBIM TPYIOBBIM 3aKOHOAATENbCTBOM PO.

PaBOTHHK HMeeT MpaBO pacTOprHYTh TPYNOBOH JOroBop, Mpeaympenus 06 3TOM
aIMUHHCTPALMIO B THCHMEHHOH (opme 3a ase Hemend. [[o MCTEYEHHM yKa3aHHOro Cpoka
NpeIyNpexAeHHs 006 yBOJNbHEHHH DPa0OTHHK BIpaBe MPEKPATHTb PA0OTy, a aAMHHHCTpaLUs
00s3aHa BELIATH €My TPYIOBYIO KHIDKKY C BHECEHHON B HEE 3alUChIO 00 yBOJbHEHHH, ADYrHe
JOKYMEHTBI, CBA3aHHBIE C paGOTOM, MO MHCHMEHHOMY 3asBJIEHHIO pabOTHUKA 1 MIPOU3BECTH C HUM




OKOHYUATEJIbHBIH  pacyer.
npeANPHATHIO.

[lo cornawennio Mexumy
pacTOPrHYT H JI0 HCTCYEHUS ¢

I
Pekpawere  1pyzosoro JoroBopa opopmiIseTcs [MpHKasoM 10

PADOTHHKOM M anMumHCTpaumeli TPyZOBO#H OroBOP MOXKET ObITh
3anicH B TPYHOBYIO KHp(?Ka Tpenynpexaenns o6 yBoabHeHHH.

'KKY O NpHYMHAX NpeKpauieHus Tpya0BOrO IOTOBOPA JOJKHEI
npOH3BOANTBCS B TOYHOM COOTBETCTBUY ¢ topmyanposkamu Tpyzosoro koaekca PO wit HHOrO
(pe1epAILHOTO 3aKOHA H CO CCHLTKOM Ha COOTBETCTBYIOLIHE C . TpvroBoro Kozekca PO
jIH HHOTO (DeIepaIbHOTO 3aKoHa, TaTbiO, MyHKT 1pYa

JlHeM yBOJILHEHHS CYMTACTCS MOCe MM JeHs PaGoTHI

2. OcHOBHEI® 00S3aHHOCTH PaGOTHUKOB

2.1. Pabotanku OO0 «llentp JIunep» nomkHsr:

- Z00POCOBECTHO  BBINOMHATH CBOW TPYNOBble  00A3aHHOCTH, CO0MI0AATE TPYAOBYIO
JWCUMIUTHHY,  CBOCBPEMEHHO M  TOYHO  HCTIONHATH pacnopsukeHns  aAMHHHCTpaluu  H
HEMOCPCACTBCHHOTO PYKOBOZMTENS, HCMONB30BATh Bee paGouee BpeMs IS MPOH3BOMMTETBHOTO
TpyJa, BO3ACPXKUBATLCS OT JEHCTBHM, MEIIAlomuX JPYTHM pabOTHHKAM BBIIOIHATH HX TPYAOBBIC
00513aHHOCTH;

- KaQ4ECTBCHHO H B CPOK BBINONHSATS IPOM3BOACTBEHHEIE 3aJaHHs H [I0PYUEHHS;

- cobmoznath TpeGoBaHWS MO OXpaHE Tpyaa, TeXHHKE Ge30MacHOCTH, TPOM3BOJICTBEHHOM
CaHUTapHH, THTHEHE TPY/a M NPOTHBOMOKAPHOM OXpaHE;

- COICpXKATb CBOE pabouee MecTo, 00OPYHOBAHME M TPHCIOCOONEHHs H MepelaBaTh
CMEHSAIOWEMY PaGOTHHKY B MOpAIKE, YHCTOTE W MCIPABHOM COCTOSHHH, a Takke CoOMOAaTh
YUCTOTY B OTAEJIE H Ha TEPPUTOPHH IIPEANPHATUS; COOIIONATH YCTAHOB/IEHHBIH OPAI0K XPAHEHHUS
MaTepHaIbHBIX LEHHOCTEN M JOKYMEHTOB;

- 6epexKHO OTHOCHTBCS K HMYILECTBY paGOTO/aTeNs U APYTHX PaGOTHUKOB;

- HE pasrnamarb OXpaHAEMYH 3aKOHOM TaliHy (rOCyAapCTBEHHYIO, KOMMEPUECKYIO,
clykeOHYIO H MHYIO), CTAaBIIYIO M3BECTHOM PabOTHHKY B CBSI3H C MCIOJHEHHEM MM TPYHOBBIX
0053aHHOCTEH.

2.2. Kpyr obs3aHHOCTeH, KOTOpEHIE BBINONHSET DAOOTHMK IO CBOEH CIELMaTbHOCTH,
KBATH(YHKALMH, JOTKHOCTH, OTIPELENIEeTCS TPYIOBBIM 10T0BOPOM, J0KHOCTHOH MHCTPYKLHEH.

3. OcHOBHBIE 00513aHHOCTH aAMUHUCTPALHH

3.1. AnMUHHCTpalus o0s3aHa:

- cOOJII0ZIAT TPYIOBOE 3aKOHOAATENBCTBO;

- IpeJ0CTaBUTh PaGOTHHKY paboTy, 00yCIOBICHHYIO TPY10BbIM A0rOBOPOM;

- obecreyuTh OE30MacHOCTh TPYAa | YCIOBHS, OTBEYAIOIHE TPEOOBAHUSM OXPAHbI ¥ THIHUCHBI
TpyJa; .
- obecneunuTsh pabOTHHKA 000DPYI0BAHHEM, HHCTPYMEHTaMH, TEXHHYECKOH JOKYMEHTALHUCH H
JHBIMH CPEZICTBAMH, HEOOXOMMMBIMH /U115l HCTIOJHEHUS MM TPY/IOBBIX 0653aHHOCTEH;

- BBIIVIAYMBATH B IIOJHOM pa3Mepe NPHYHTAOLLYIOCS pabOTHUKY 3apabOTHYIO IIaTy B CPOKH,
YCTAHOBIEHHBIC ~TPYHOBBIM 3aKOHOZATENCTBOM, —KOJUIEKTHBHBIM  JOrOBOPOM, TpaBUIaMH

BHYTPEHHETO TPYIOBOTO pacropsiika, Tpy10BbIMH J0Tr0OBOpaMH;
- CIIocoOCTBOBATh pa6OTHPIKaM B TOBBIIICHUH HMH CBOCU KBa.IIH(bI/IKalII/IH,

COBEpLIEHCTBOBAHHH TPO(ECCHOHANIBHBIX HABBIKOB.

3.2. AIMAHHCTpALIHS CTPEMHUTCS K CO3JAHUIO BHICOKOTPO(GECCHOHATBHOTO paboTOCIOCOOHOTO
KOIIEKTHBA, DAa3BUTHIO KODMOPATUBHBIX OTHOWICHWH BHYTPH NpEINPUATHS, MOBBILICHHIO
3AMHTEPECOBAHHOCTH CPEI PaGOTHUKOB B Pa3BHTHH H YKDETLIEHUH ICATCIbHOCTH TpE/IPHATHS.

4. Paboyee BpeMs ¥ BpeMs OTIbIXa




4.1. B cOOTBETCTBHH C neicTBy 0Ny 3aKOHOaaTe
nsTianesnas  pabouad Hezens ¢ ABYMS  BBbIXOAH
[1poao/KHTEABHOCTb Pabouero Bpemeny cocTasnser 40 yacos B Hegenmo.

['padix paboThl, ONpesensiommii nayano CKeHeBHOM paboThi, Bpemst 00eIEHHOTO NepepbiBa
n OKoHuaHue paboyero nms, YCTaHaBnuBaetcs g PalOTHUKOB MpEANpHATHA C Yy4eTOM
[TPOH3BOACTBEHHOM AEATENbHOCTH, YTBepxKaaeTcs AIMHHHCTpanHeii.

[1poNOKUTENBHOCTD  paboyero pgug WIH  CMEHBI, HEMOCPeICTBEHHO MpeIeCTBYIOMIHX
nHepaboUeMy NpasIHHYHOMY JiHIo, YMCHBLIACTCS Ha oxuy yac,

4.2. Pabota Wa npemnpusTHn pe TPOM3BOIMTCS B MpasaHMuHbIE IHH, YCTAHOBJEHHbIE
TpyZI0BbIM 3aKOHOJATENBCTRBOM,

[lpu  COBNANCHHH  BeIXOmHOrO i MPa3HUYHOrO  fHel MepeHOC BBIXOMHOTO  JIHSA
0CYUIECTB/IACTCS B COOTBETCTBHM C TPyn0BhIM 3aKOHOZATEIBCTBOM.

4.3. OuepenHoCTs Npenocrasenys OTNYCKOB yCTaHaB/MHBaeTCs aAMUHHCTpALHMeii ¢ YUETOM
NpOH3BOJICTBEHHOM HEOOX0mMOCTH 1 TNOXenaHuH paGoTHUKOB.

[ponomkuTeIbHOCTS exeroanoro OITAYHBACMOr0 OTMycKa S BCEX PaGOTHMKOB COTMACHO
7eHCTBYIOLIEMY 3aKOHOIATE BCTBY YCTaHaBNHMBaeTCs He MeHee 28 KaJleHJapHbIX aHel. [lo
COIIACOBAHHIO C aMHHHCTpammeit

oTIyck 0€3 coxpanenus 3apaboTHOIH

JIbCTBOM Ha NpeaNnpHATHH YCTaHABIHBAETCA
bIMH 1HAMH - cy00oTa M BOCKpeceHbe.

IJ1aTEl.

5. Tlooupenus

5.1. 3a oBpasuosoe BemonHEHNE TPYIOBBIX 00s3aHH
TpyAd, yTYHlICHUE KayecTBa NMpoAyKumu, 1
ycrnexH B TPYIIe IPUMEHSIOTCS Ceyiomue

- 00BsSIBNICHHE Onaroxaprocty;

- BbLIa4a NPEMHUH;

- HArPKICHHE LEHHBIM [10/1apKOM;

- 3anecenue B Kuury nouera, na Jlocky novera,

[loowmpenns o0bABIAIOTCS NIPHKA30M, HOBOIATCS 10 cBe
B TPYAOBYIO KHHKKY paGOTHHKA.

OCTeH, MOBBIIEHHE NPOH3BOINTEIBHOCTH
POLOIDKHTENbHYIO 1 Gesynpeunyio paGoTy u apyrue
MEPBI MOOLIPEHHST pAGOTHUKOB:

JIEHUS BCErO KOJIJIEKTHUBRA U 3aHOCATCS

6. OTBETCTBEHHOCTH 3a HapyILIEHUE TPYLOBOIL JMCLUILTHHEL

6.1. Hapymenue tpynogoit AHCLMILITHHEL T.€. HEHCIONHEHHE WM HEeHaUIeKallee HCTIOHEHIE
no BHHE DAOOTHHKA BO3NOXKEHHBIX Ha Hero TPYIOBBIX 00S3aHHOCTEH, BleueT 3a coboit
NpHMEHEHHE Mep nncuunnnﬂapfloro WM OOLIECTBEHHOTO BO3NEHMCTBHA, a Takyke TNPUMEHEH e
HHBIX MEP, IPETYCMOTPEHHBIX AEHCTBYIOIIMM 3aKOHOIATENHCTBOM.

6.2. 3a HapyLIEHHE TPYAOBOH IUCLHITIHHD] aIMMHHCTpALl

CeayIoHe THCUUIUIMHAPHbIE B3BICKAHHUS:

- 3aMEYaHHue;

- BBITOBOP;

- YBOJIbHEHHE 10 COOTBETCTBYIOLIUM OCHOBAHHSIM.

YBONIbHEHHE B KAueCTBE JWCLMIUIHHADHOTO B3BICKAHMS MOXET GbiTh NPHMEHEHO 3a
HEOHOKPATHOE HEUCTIONHEHHE PAOOTHUKOM 03 yBaIKUTENLHBIX TIPHYUH TPYJOBBIX 00A3aHHOCTEH,
eCIlH OH HMEET JUCLHIITHHAPHOE B3BICKAHHE.

6.3. JlMCUMIUIMHADHbIE  B3BICKAHHS  NPHMEHSIOTCA PYKOBOTMTENEM  MPEANPHUATHS.
AZIMMHHCTPAallS. HMEET MPaBO BMECTO HAIOKEHUS JMCUMIUIMHAPHOTO B3BICKAHUA TMEpENaTh
BONPOC 0 HAPYICHHH TPy0BOH AMCLMILIUHBI Ha PACCMOTPEHUE TPYLOBOTO KOIEKTHB,

6.4. Jlo HalOXKeHHMs B3BICKAHWS OT HAPYIIMTENs TPYNOBOH IUCUMIUIMHEI JOJKHBI OBITh

3aTpedOBaHb! OOBSICHEHNUS B MACHMEHHOH dopme. B ciyuae orkasa pabOTHHKA JIaTh YKa3aHHOE
00BACHEHHNE COCTABISETCS COOTBETCTBYIOLIMIA AKT.

HS TIDUMEHSIET



Orka3 paGOTHMKA 1aTh OOBACHEHHS He Mosker CIIY’)KMTb NpPEeNATCTBHEM Ul NPUMEHEHHS
B3bICKaHHS.

JlucunmnIMHapHOC B3bICKAHHE PUMEHACTCS He MO3/IHee OHOTO MecsLa O JHA 0OHAPY/KEHHs
[poCTYNIKA, He CUHTAs BPEMEHH OONe3HH pabGoTHUKA, mpeGbIBaHMS €ro B OTMYCKE, @ TaKiKe
BpeMeHH, He0OXOIMMOTO Ha YYET MHEHHS! [IPE/ICTABHTEHOIO OpraHa padOTHHKOB.

JIMCUMIIHHAPHOE B3BICKAHME HE MOXET OBITh MpUMEHEHO MO3JHEee LIECTH MECALEB CO JHS
COBEpIICHHS MpPOCTYNKa, @ MO pe3y/IbTaTaM pEeBH3HH, NPOBEPKH (PMHAHCOBO-XO3AHCTBEHHOM
JeSTE/IHOCTH MM aYIHTOPCKOH MPOBEPKH - MO3[Hee ABYX JET CO AHA €ro COBEpUIEHHS. B
yka3aHHbIE CPOKH HE BKIIOYAETCS BPEMsl TPOM3BO/CTBA 110 YTOJIOBHOMY AEy.

3a Kaxupli JMCLHMIUIHHAPHBIH MPOCTYMOK MOXET OBITh NpPHUMEHEHO TOJBKO OMIHO
JMCLMILTHHAPHOE B3BICKAHHE.

6.5. Ilpukas (pacropsokeHHe) paboTOAATENs O MPHMEHEHWH AUCLMITMHAPHOTO B3BICKAHUS
00BABISETC PAOOTHHKY IOJ PAaClUCKy B TeueHue Tpex paboumx AHeH CO JHs ero M3IaHus. B
cryyae OTKasa paGOTHMKA MOMMMCATH yKA3aHHBNA IpMKa3 (PacriopsikeHme) COCTaBIIAETCS
COOTBETCTBYIOLIMI aKT.

6.6. Ecnn B TeyeHHe rofa Co IH MPHMEHEHHs MMCUMILIMHAPHOTO B3BICKAHMS PaGOTHHK HE
OyAer TOMBEPrHYT HOBOMY AMUCLHILUIMHAPHOMY B3BICKAHHIO, TO OH CUHTAETCS HE HMEIOLIHM
MMCUHMIUTMHAPHOTO B3BICKAHHS. B Teyenme cpoka mefCTBHS IMCUMIIMHAPHOIO B3BICKAHHMSA MEpbI
NMOOWIPEHHS, YKA3aHHBIC B HACTOALHMX [IpaBunax, k pabOTHUKY He PUMEHSIOTCA.

PaboTonatens 10 HCTEYEHHs rOfa CO MHS NPHMEHEHHS MHCLHMIIMHAPHOTO B3bICKAHHUS AMEET
mpaBo CHATH €ro ¢ pabOTHHKA MO COGCTBEHHOH HHWIHMATHBE, npocsbe camMoro paboTHHKA,
XOJATafiCTBY ~ €r0  HEIOCPE/ICTBEHHOTO DYKOBOIMTENA WM  MpeICTABHTENBHOTO  OpraHa
pabOTHHKOB.

6.7. C npaBuiaM# BHYTPEHHEro pacriopsika I0MKHBI ObITh O3HAKOMJIEHBI BCE paboTHUKH
npeAnpusThs. PaGoTHHKH 00f3aHBI B CBOEH MOBCEIHEBHOH paGoTe COBMIOAATH TOPSZIOK,
YCTaHOBJICHHBIH NPaBUJIAMH.



